St Pius X College

Controlled Assessment –

Information for Parents & Internal Appeals Policy

This policy applies to controlled assessment which is conducted and marked in school and moderated by the examinations board.  The College is committed to ensuring that teacher assessment of students’ work for external qualification is done fairly, consistently and in accordance with the specification for the qualification concerned.  Assessments are conducted by staff who have appropriate knowledge, understanding and skills, and who have been trained in this activity.  The school is committed to ensuring that assessment evidence provided by students is produced and authenticated according to the requirements of the relevant specifications for each subject.  Where a piece of work is marked by different teachers, internal moderation and standardisation will take place to ensure consistency.

Due to the nature of controlled assessment, it is not always possible for students to repeat an assessed activity.  If there are exceptional circumstances leading to a student not completing an activity, eg. a serious illness, the Head of Department will endeavour, where possible, to make alternative arrangements.  Parents and students must understand that this may prove difficult particularly for activities involving extended periods of work.  

Internal Appeals

1. Enquiries about controlled assessment marks should initially be addressed to the teacher responsible for assessing the work.

2. The teacher will provide the student with details of the marks awarded and explain whether marking/internal moderation is complete.  If examination board regulations allow, the teacher will discuss with the student the reasons for awarding the mark.

3. If the student feels that the piece of work has not been marked according to examination board standards, a formal appeal in writing may be made to the examinations officer within seven working days of the student receiving the final mark.  The piece of work will be re-marked by the Head of Department.  The student and parents must be made aware that the appeal may result in the mark staying the same, going up or going down.

4. The student and parents should be informed of the result of the appeal within five working days.

5. If the teacher has doubts about authenticating a piece of work, these will be raised with the student at the earliest opportunity.  The student will be given a chance to remove material which cannot be authenticated or to undertake an alternative task if this is practical.  The Principal, Head of Department, Key Stage Co-ordinator, Examinations Officer and parents will be informed in all cases where work cannot be authenticated.  If malpractice is suspected whilst the controlled assessment is occurring then it should be investigated immediately and if necessary, the Principal made aware.

6. The Examination board will be informed if the findings of any appeal are not likely to be final by the date of the last assessed paper in the subject.

